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Phase Director Job Description

The study 'years of the méafi)cgiéalege are divided into two pfiéses:
Phase 1 (mainly basic medical)

Phase 2 ( mainly clinical)

Each phase is managed by a director

Phase 1 year director:

1. Assuring the aims of each year of the phase are established.

2. Assuring the vertical and horizontal integration of the modules’
competencies are established within the phase.

3. Supervising the execution of the curriculum.

4. Maintaining a continuos communication and collaboration with year
directors of years one, two and three.

5. Ensuring internal quality assurance mechanisms are conducted annually
by reporting any issues rose, to the curriculum Steering Committee.

Phase 2 year director:

1. Assuring the aims of all study years are established.

2. Assuring the vertical and horizontal integration of the modules’

competencies are established within the phase together with clinical
attachments.

3. Supervising the execution of curriculum.

4. Maintaining a continuos communication and collaboration with year
directors four, five and six together with hospital administrators.

5. Ensuring internal quality assurance mechanisms are conducted

annually by reporting any issues rose, to the curriculum Steering
Committee.
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Year Director Job Descriptions .

The job responsibilities for the year director could be divided into four main domains:

Domain A: Year Preperation (Organization)

Domain B: Modules Delivery

Domain C: Modules Assessments (Tools and Methods)
Domain D: Feedback (Quality Management)

Domain A: Year Preparation (Organization)

The year director is required to:
1. Assure that the aims of the modules fit those planned for the year.

2. Arrange the year timetable, taking into consideration all the assorted teaching
hours.

3. Assure proper preparation of the logistics: lecturing halls, labs...etc.

Domain B: Modules Delivery:

1. Establishing a good continuous communication with module moderators, teaching
staff and students.

2. Assuring a punctual delivery for all modules at the pre-established timetable.

3. Checking the students' presence register continuously during each module.

Domain C: Modules Assessments (Tools and Methods):

1. Design a year assessment blueprint

2. Assuring incorporation and assessment of core clinical problems in a vertical and
horizontal manner.

3. Collecting exam questions from each module moderator in collaboration with head
of departments.

4. Reviewing all questions with the quality assurance assessment committee.

5. Monitoring end-module and summative exams.



Domain D: Feedback (Quality Management):

In order to manage the progress and quality of delivery of all modules during the academic
year; the year director is required to:

1. Reviewing aims of modules regularly to improve integration and ensure align-
ment with aims of the year.

2. Assessing the documented faculty member feedback given by each module

moderator.

3. Ensuring internal quality assurance mechanisms are conducted annually by re-
porting any issues rose, to the curriculum Steering Committee.



haail) as gl jaaia Jas Adidh g Cima gl

s Ay ) (yacds Agkaalll Baa gl Beuad Auidh o) A glpenall (5035 (Say
Aadanil) 8n gl (plall) gt :f (Gl

dglaadll sas gl ¢ 1 (3l

(Gob 5 ll) Adaaill Bas gll g o5 17 (Gl

(e 5l 3 )a1) daal Il &350 1o gl

ddaaill san gl (audail) jucasd ol (g

;Léigui.}bJ\sh,llwngMl

M il 5 LY Al (e I 5 Sl Y1 e,
a5 Rl ) sl s ¥

5aS)) gaeladl Ly 535 2

Goill e adiaadl adadll b

(a5 ) deliiadl adatll dlad ¢

(223 0)) el d

CalUall 451301 sl all e

Akl saa ol bl pla gl A (il Agd) cliac O] Aia ) &j)ﬂ'l el - Ostaddl ¥

a.l_)'._%_)u.n dSlelClJalu.o.\.Sl:dl)M“ liﬂ)ﬂ‘ ‘L'g.é_“ct...ar. |c.nd«_f1.....‘._|_).\:ﬂll Q’lh)ﬂ QL}LC. j\_n'l_‘.;ﬂda'l il €

8 S QS Fadaatl Baa gl e 4l il Y|

Lo pgd o Akl Sy S Akl ) e sl e (i) U8y 5 ol Ly i) olaaill saa gl i Al @

Asbadlsaa sl e disa ple 5 aghe oslhae

C_:.‘}LAJJ@IJ\A &&_.GS sg’_z'lj:\.\:\s &pdf&hwllj JALE @Jﬁyléﬂ‘&i}@‘)ﬁ! 2alall cs)wﬁtdli

Ay S a8l 5l

(ol SN latia¥) 5 dsdaaill Bas ol dgled Uil ael g M) 5 (amd N



-

dadaadll 3as g ] sl

Y1 e o) ekt 35 1 bl adS 5 ALLYI S e e iy 5V

.33.1;.4.” \.&:113_51.1 L".!Lw_._l).\ﬂ‘ > ¢\all (= Kl Y

Agaall san gl Uil 55 DA pgld) p Akl gua e il YT
(3 5 ) o 5

L-,_'tﬁjS:\]'l !;:\:\3:\]] ‘;:\‘cu.a \

& UJLL‘.L: Q.QSY'I d.olSﬂ'l K} -15“9‘).\:\“ <alaaty) & Lé.ﬁﬁ‘_,:: By sl 3 L-ﬂ_)l...:m Q...ug_)ﬂ dS (e @L.—;.ln‘)"u 3.‘.3..,4‘;’\ &o_;_"
i) e g 58 el

kadiel JS) ay 55 da A arecal ¥
53 sl J&SUM&Q%Y!@&;Q@\M\t
Lis 2ans e ) Jsan onen Adaadl Bas gl) S 3 Adaedl) Bas gl Al laial (i 5,0

Lass 3330 e ) Jgan anen asl 520l Jeaail Al 3 el SN laial (s 531

(Aae 5l 3 1Y) daal I 4aall 1o gl

ban 1 Jypmae e cany il Llial) e Ll 5y Leduan o SU g Adaall Baa gl gl 5100 (S (S
b Lo ddaadl

) e haldie ) Lhaaill sas gl Gauad A0S Hlie Y lan 1330 o) 50 IS Adaaill Bas gl liia gl e )
OS Ui sy g Akl e dxal )

Ay il Agdl sliac Y Axal 03l 3545 g5 lal Y

Wladl dialll 5 daudl joae I de b pall o U OB e U g Aidae 30200 30 gad) Slaca @l o) e WY

ARl 53 gadl laca cilibliia ac b Cile gleall s38 A



Module Moderator Job Descriptions

The job responsibilities for the module moderator could be divided into four main domains:
Domain A: Module Preperation (Organization)

Domain B: Module Delivery

Domain C: Module Assessments (Tools and Methods)

Domain D: Feedback (Quality Management)

Domain A: Module Preperation (Organization)

The module moderator is required to:

1. Acknowledge the aims and objectives fitting those of the academic year and
curriculum.

2. Organize the mode of instructional methodology , which include:
a. Large group teaching sessions (LGT)
b. Team based learning sessions (TBL)
c. Interactive Learning Activity (ILA) if present
d. Practical sessions if present
e. Student Self Study (SSS)

3. Collaborating with the head of the concerned departments to assign the
teaching staff who fulfil the requirements of the module.

4. Reviewing with the teaching staff the objectives of each teaching session and
ensuring the incorporation of suitable Core Clinical Problems (CCP) that match
the module and integration at horizontal level.

5. Providing module documentation (electronically or paper format (handbook))
in a timely manner to students in order to enable them to understand what is
expected from them and what they can expect from the module.



Domain D: Feedback (Quality Management):

In order to manage the development of the module and ensure it is always up-to-date and
in lined with the professional requirements the MM is required to:

1. Review module outlines regularly, considering how to improve the module in
line with feedback from students and contributed teaching staff.

2. Managing and documenting faculty members’ feedback

3. Ensure internal quality assurance mechanisms are conducted annually by
reporting any issues raised to the year director and curriculum Steering
Committee.

Providing such information, will help in complying with internal quality assurance
requirements.
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